DIFFERENTIATING BETWEEN MATERIALS & SERVICES at Invoice Time

The Program has the facility to differentiate between Materials and Services for the purposes
of presentation of the final invoice. It must be understood that the fundamentals of the inner
workings of the Program has data files that holds information only on Materials and Labour.
However the Materials itself can be further filtered and sub-divided to create “Services” by
setting whatever is entered in the column “Sales Cat” for the purpose of the Invoice
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Entering the letter “M” will filter the line to Materials and entering “S” will deem it to be

Services.

The Program does attempt to automatically assign the code “M” or “S” whilst these lines are
being issued out in the normal course of working, however it is essential that at the final
“Prepare Billing” stage and during the “Edit Materials on Job” process, the data entry is
reviewed to ensure that the final Invoice presentation reflects your intent for the separation of
Materials and Services
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