HANDLING DOWN PAYMENTS IN CAFAM INVOICES
1.

First enter the Amount of Part Payment in the Cash Book as follows:

mnircraft Maintenance Program
File Edit Run Help

Lenner Aviation Inc = 150012
CAFAM System-Main Menu
Recvbl: Payable ST Ralili] e
Post Recpts {Reconcl Inv
- Receipts/Reconcl Inv

m PostE dit Repts [Cash-IN]

MENU SELECTION in Network: ¥
ACCOUNTS MODULE  [EST01/m1/2008

I A Il BN
CASH BOOK
accounT Pay—in Ref Ho ;
Hane ) Date !

Current Balnce:
Unillocatd Amt:
Hominl Code Cr:
Db

Amount

ACCOUNT TO
CREDIT

Optional Ref No

JCAFAM System
CASH BOOK

ACCOUNT : |ADT AVIA

Pay—in Ref Ho : |101177
Hame : ADL Aviation Pretbel st ;o [01l<01-2008

TSD Current Balnce: 3276 .45 Hew Balance: 2076 . 45
Undllocatd Amt: 0.00 Indllocated: 1200.00

Hominl Code Cr: SALACTLOSD - Sales Control Acc i

Db: EBANK-CURR - Bank Account Enter Ledger Codes if

applicable to you
UsD  Amount ; 12EIEI.EID\

Enter the amount

ALL DETAILS QK

FTES] [(HO)
NOTES:

1. Ledger Codes are needed only if you are using the SLS Accounts Program in full
2. Select Cancel when done — DO NOT SELECT “RECONCILE” or “EDIT”

5D Current Balnces
MnAllocatd Amt:
Hominl Code Cr:

3276.45
.00

Hew Balance: 2076 .45
MnAllocated: 1200.00
— Sales Control Acc

SAL-CT

Reconcile Inwoices. .



2. DURING INVOICE PROCESS AT PRINT TIME YOU WILL BE PROMPTED THE
AMOUNT

SAFAM Systern-Main Menu JO-TEST 01/01/2008
[iHeY i EMPayables Cash Book Mominal Reportz Utilities CustMen Exit
Account Details

Zrint Receiprahla AlC-

CAFAM System =
ACCOUNT : |ADL Inv Ho : |Next No | INV
Hame : ADL Aviation Date ;. 01-.01-2008
! INVWY IO I EE Balance 2076 .45 5
g Invoice Lines . -
Sales Ledger Code Description Cur| Rate |Tax Code Het VAT
HNGOOO Hangarage USC 1.580:3 1500.00 120.00
i}
redit Notes
iahla AN~
- lanT awTal Tree e |Hewt He | THW
Print Company Header * YN Footer at Bottom.... 7 YN
CEMHENESE PROMPT FOR DOWN-
Term=: 30 Days (Payment dus befors 31-01.-2008) PAYMENT, PRINTS HERE

Trading =ubject to our Conditions awvailsble on request
A4l]l Good= remain the property of Fenner Ltd until paid ig

Our Banlk Details: National Westminster Bank plc
PO Bomx 13, Bromley, Kent BEle 125, ATK
Sort Code: 10-20-20 Aocount Hpd B76G5W3Z1

Vi=sit our Web=zite: www. zenner . co.uk

Down Payment Found 1200.00

[9)°4 I Candgel

E&0.E 150000 210,00
Tenmes: 20 Daye (Pawment due before 31.012008) 1710.00
Trading subject to our Condiions awaiBble on request TOTAL USD
Al Goods remrain the propertyof Zenner Ltd urtl paidin il Lown Payment Feceived 1200.00
. . X Amourt Due this [rwoice S10.00

Our Bank Detals: Mationd Wiestminster Bank plo

PO Box 18, Bromley, Kent BR1G 155, UK -

oy z Tax Code Analysis
Sort Code: 10-20-20 Actount Mo: 87654321 0= Zaro 1= 600% 2= 800% 3= Combined 4= Everrgt

WAT G500 % a0.00

[ —



3. CLOSING THE DOWNPAYMENT FOR NEXT INVOICE

To close the down payment on the invoice, go back to the cash-book menu in the accounts
module and do a reconciliation against the invoice, i.e the column “PAID” needs the letter “P”
plus any Ref No that matches the transactions

AW R Mominal Reportc Utilities CustMen Exit

Post Becpts {Reconcl Inv
Recpts [Cash-1N]

Beconcile Sales Invoices

* Reconcile Invoices *

CASH BOOK /
ACCOUNT : |[ADL AWIA Fay—in Ref Ho
Hane : ADL Awiation BT = e
USD Current Balnce: 3786 .45
Tnallocatd Amt: 1200.00

Hominl Code Cr;

B - Edit Invoice Reconcilliations -

Mame Date Type | Number Debit Credit Paid | Quep Harrative
ADL AWVIA D3 2/2005 MY 013817 100.00 0.00

L [ADL &VIAD5A2/2005 MY (013819 100.00 0.00
AOL AYIA 23052006 [NV 013824 076,45 0.00 S0 HR + DEFECTS
ADL AWIAD1/01/2008 (MY 1013832 1710.00 nooiFEiz1 B
ADL AYIA 01012008 (RCT 101177 0.00 1200.00{F 121

izor those Users of CAFAM that are not using the Accounts we supply, then you need only
insert the letter “P” to close the Down Payment

-end-



