DEALING WITH ROUTINE AND NON-ROUTINE (NRC) WORK CARDS

These notes are aimed for those Organisations where it has been decided that the Routine
items in a Maintenance Schedule will be entered and controlled by CAFAM separately from
the defects found during the Check. These additional defect tasks will be entered and
controlled separately as Non-Routine Cards (NRC). The reason for this separation is so that
the Routine items can then be easily printed separately maximising the number of entries per
page (typically 6 entries per page) and the NRC cards can be printed one defect per page.

The first step is to create two job numbers that are primarily on the same base number but
different by way of the suffix. This will effectively create tow separate but linked Word Orders
for accounting purposes:
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NOTE: The different suffices “RO” (Routine) and “NR”, (Non-Routine) effectively creates two
different Job numbers with different charge out Labetr Rates but are linked because they are
on the same Basic numberi.e “041782/
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When Tasks are now entered and opened to the Job Numbers, each one can accommodate
their own requirements.



Tasks opened to each Job Number:
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On creating and entering the Tasks as appropriate for ROutine and Non-Routine, the option
to print the Worksheet will now offer the option for the type of Work Card required i.e. 6 Tasks

to the ROutine pages or 1-Task to the page for defects.



Printing the W/sheet:
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(See next page for print sample)



SAMPLE OF WORKSHEET FOR ROUTINE ITEMS (6-ITEMS PER PAGE):
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SELECTING NRC (PRINTS 1 —ITEM PER PAGE):
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Thus using a combination of Job Numbers, Tasks and Report template, the Program will
produce Worksheets to suit as required. NOTE: Whilst the examples above are based on the

standard layout provided for by us, the Templates of the Work Cards are completely
customisable to suit each Organisations needs
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